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QUY TRINH — THU TUC HAI QUAN HANG XUAT LCL TAI CANG CAT LAl
BUGC 1: CHUAN BI HO SO BAO GOM

e Tokhai xuat khau da thong quan (2)

e Danh sach ma vach (1)

e Booking (2)

e VGM (1)
BUOC 2:
Vio phong thuong vu kho & cong C - Cét lai ndp 2 Booking (trén Booking dién
day du thong tin tén cong ty, dia chi, MST, s6 xe ché hang, s kién - sd kg, sd
P/O....)dé in Phiéu tiép nhan nhap kho, phiéu tai va mark co ma vach dé dan vao
kién hang. Nhan lai:

e Phiéu quét md vach hang hoa.

e Phiéu yéu cau nhap kho.
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e Phiéu tai trong
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NOTE: Néu xe tai lan dau vao cang Cat l4i thi phai cung cap So6 dang kiem dé
thuong vu nhdp may.
BUGC 3:
Béo cho tai xé sb ctra nhap kho hang xuit (S cira ghi trén phiéu) va yéu cau tai xé
xe tai chay xe vao (Lic ndy méi vao cong dugc, vi sau khi lam phiéu thi s6 xe s&
duogc luu trén hé thdng cua cang. Liic d6, cong cang moi bam gio va cho xe hang
Vao).
BUGC 4:
Mang bo hd so ndp cho quan Iy cira kho bao gom:

e 1 To khai photo

e 2 Booking

e Phiéu yéu caunhap kho

e Phiéu quét ma vach xudng cira kho xuat (Ghi trén phiéu yéu cau nhap kho)
BUOCS5:
Cho xe tai vao dau trude cira kho. Yéu cau bdc xép va xe nang xudng hang va
mang vao ctra kho. Khi giao hang xong, dwa phiéu tai trong cho tai xé lai xe vé va
nop phiéu trong tai cho nhan vién cong bam gio ra.
BUGC 6:
Khi hang 1é duoc giao tai cira kho. Chil hang cting thu kho hang kiém tra hang hoa,
kiém tra khoi lugng thuc té, xac nhan hang hoa thuc nhap, khéi lugng thuc nhap,
tinh trang hang hoa trudc khi vao kho. Sau d6 thu kho s& tién hanh do Dai x Rong
x Cao ctia toan b 16 hang di chit 1én pallet va dan Shipping Mark ¢6 mi vach vao
pallet hang sau d6 cho nhap kho.
BUGC7:



TRAININGTANCANG.COM - ELEARNINGTANCANG.COM
PAGE: CHUNG TU XUAT NH4P KHAU

Khi hang d3 vao du Quan Iy kho sé& ghi kich thudc ciia timg pallet va tinh s6 CBM
vao 1 to Booking, t& Booking conlai s€ xac nhan sd kién va dong diu tén vao. Sau
d6 tra lai cho chii hang 2 to Booking ¢ xac nhan ciia thi kho va Phiéu yéu cau
nhap kho.
BUOCS:
Mang bd ho so xuéng HQGS kho dé thanh Iy gom:

e 2 T¢ khai

e 2 Ma vach

e 2 Booking (trong d6 ¢6 1 Booking ghi kich thudc va sé CBM)

e Phiéu tiép nhan nhap kho.
NOTE: CACH XEP HO SO:

CACH){EP HO SO.

e HO SO HAI QUAN LUU:

1. MA VACH.

2. BOOKING CO PONG DAU

CUA KHO(GHI TEN CONG TY).

e HO SO KHO LUU:

1. TO KHAL

2. BOOKING CHINH.
e DOANH NGHIEP LUU:

~
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Khi thanh Iy xong HQ kho s& giit 1 Booking c6 ghi sd kién c6 dong dau tén cia
quan ly kho va

danh sach hang mé vach va tra lai 1 danh sach hang ma vach, 2 to khai va 1
Booking.

BUGC9:

Chay qua bd phan nhap kho dé in Bién ban nhap kho CFS xuét ndp hd so bao gdm:
e To khai va ma vach
e 1 Booking c¢6 ghi kich thuéc & CBM

e Phiéu tiép nhan nhap kho.
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QUY TRINH- THU TUC HAI QUAN HANG NHAP LCL TAI CANG CAT

LAI

To khai nhép khau
Invoice

Contact

Packing list

Bill house

Giay gi6i thiéu (3 ban)

NOTE: toan b chiing tir sao y ban chinh

Tiép theo d6 khach hang s& FWD cho minh thong béo hang dén minh nhin vao d6

rdi mang gidy gioi thiéu dén dia chi dai Iy hang tau fwd dé lay lénh D/O

BUOC1:

Chudn bi va sap xép hd so binh thuong theo thir tw nhu sau:

To khaiGidy gi6i thiéu

Invoice

Packing list

Contact

House bill do forwarder phat hanh

Hoa don cude (néu co)

NOTE: Tt ca chung tir déu sao y ban chinh
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BUOC2: Turd 1 dén 630 minh o thé ndp ho so vo bat ki 6 nao

BUOC 3: Néu ho so hop 16 thi thong quan hang hda

BUOC 4: Phuc tap va nhan lai to khai thong quan

BUOC 5: In mi vach ra 2 ban

BUOC 6: in phiéu xuét kho (bam sb va cho t6i luot toi roi chi can dua lénh giao
hang D/O cho thuong vu kho in phiéu xuit kho).

NOTE: nhé ghi sb xe lén 1énh giao hang D/O
Sau d6, minh nhén lai phiéu xuét kho (4 lién) + phiéu tai
% lién 1: kho
% lién 2 : khach hang
% lién 3 : hai quan cong
s lién 4 : bao vé
BUOC 7: Thanh li giam séat ho so gom:
e SAPI:td khai gbc + ma vach + phiéu xuét kho
e SAP2:td khai photo + mi vach + 1énh giao hang c6 s bill gibng nhu trén
phiéu xuét kho
Pua 2 sap d6 cho Hai quan thanh li gigm sat, sau d6 nhan lai sap 1, hai quan sé&
giit lai sép2 .
BUOCS:
Xubng kho lay hang , kho 1 hay 2 hay 3 hay & cira ndo thi xem trén phiéu xuat kho
thi xudng dung vi tri d6 lay
Pua phiéu xuat kho + phiéu tai cho chii kho s& quét vi tri dé xe nang bbc xép lay

hang ra cho minh
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BUGCY:
Hang ra minh ki nhan trén phiéu xuat kho , cha kho s& giit lién 1 (lién mau tring
dau tién) condua lai 3 lién kia cho minh
BUOC 10: Thanh li cong
Ho so gdm : to khai gbc + to khai photo + mé vach (2 ban)+ phiéu xuat kho , hai
quan cong s& dong dau CFS lén phiéu xuat kho.
Minh nhén lai : t& khai géc + ma vach + phiéu xuat kho (du 3 lién c6 dong dau
giam sét cong)
Hai quan giam sat gitr : to khai photo + ma vach photo.
BUOC 11: Minh giir lai to khai gbc + mi vach c6 dong dau giam sat.
Minh dua cho tai xé phiéu tai + 3 lién phiéu xuat kho.
NOTE: Khiu nay cta tai xé: tai xé mang hang ra cung véi 3 lién phiéu xuét kho .
% Lién thtr 2 (khach hang) thi tai xé giir lai.
% Lién thir 3 (hai quan cong) thi dua cho hai quan cong.

% Lién thir 4 (bao vé) thi dua cho cong bao vé.



