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QUY TRINH LAM HANG NHAP - PUONG BIEN
(SEA FREIGHT)

Dudi day chu yéu 1a cac buéc ma chu hang can 1am dé chuyén 16 hang nhap khau tur
nudc Ngoai.

Tat nhién, trong truong hop chi hang muén thué cong ty dich vu thi ¢d thé bo qua
mot s6 budc nghiép vu di di thué. Mic du vay, ho van nén tim hiéu dé phéi hop cho
t6t trong qua trinh 1am tha tuc.

Trong trudng hop ban 1a nhan vién caa cong ty dich vu giao nhan thi cling c6 thé
doc tiép dé hiéu nhitng cong viéc khach hang ciia minh phai lam, dé phdi hop tét.
Hozic ban c6 thé doc bai Quy trinh 1am hang nhap cho forwarder dé biét minh phai
lam gi.

Duéi day, t6i s& néu cac budc cdng viéc chinh dé nhap khau 16 hang bang duong
bién, cho hang nguyén container (FCL).

Buéc 1 - Ky két hop dong ngoai thuwong
Budc nay thuc ra 1a phai 1am trude, sau d6 méi phat sinh nhu cau thyc hién quy trinh
lam hang nhap. Tuy nhién tdi van liét ké ¢ day dé dam bao tinh day dia va dong bo,
dé ban d& tham khao.
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Buwéc 2 - Xin gidy phép (néu co)

Tuy theo loai hang, c6 thé nha nhap khau phai xin gidy phép nhap khau truéc khi
tién hanh nhap hang vé Viét Nam. Ban nén lam trudc, va sém, tranh phét sinh thoi
gian va chi phi.

Buwdc 3 - Nhan hang tir ngwoi ban

Theo hop dong di ky két, nha nhap khau git lién hé véi nha xuat khau dé theo ddi
khi ndo hang san sang dé sap xép lich guii hang (shipping schedule).

Thuong thi, ngudi mua s& phai dat coc 1 khoan tién (chang han 30% gia tri don
hang), hoiac ma tin dung thu (L/C) ... trudc khi nguoi ban hoan tat viéc san xuat va
giao hang.

Mot khi hang da sin sang, tiy theo diéu kién giao hang cu thé trong hop dong ma
ban (nha nhap khau) can thuc hién nhitng budc cong viéc khac nhau it nhidu. Dudi
day, toi s& néu 3 diéu kién pho bién, ban co thé tham khao thém trong Incoterms.
Néu nhap theo diéu kién ExWork

Nha nhap khau phai thu xép nhan hang tai kho ngudi ban (6 nude ngoai). Sau d6
lam thu tuc chuyén vé cang, théng quan tai cang xép, van chuyén duong bién vé
cang d& (Viét Nam), théng quan hang nhap khau, rdi chuyén hang vé kho.

Nhitng budc cong viéc d6 thuong thuc hién thdng qua cong ty giao nhan van chuyén.
Cong ty dich vu nay c6 dai Iy dau nudc ngoai, va thu xép tron gdi door-to-door cho
nha nhap khau.

Nhu vay, voi diéu kién nay, ban nén tim céng ty giao nhan van chuyén (freight
fowarder) c6 kinh nghiém trén tuyén duong, va loai hang can nhap. Khi lam viéc véi
ho, ban can trao ddi ky, dé dam bao 2 bén théng hiéu nhau.

Néu nhap theo diéu kién FOB

Nguoi ban hang nuéc ngodi s& giao hang (hoan tat thu tuc xuat khau) cho ban tai
cang xép hang. Ban s& 1am nhitng cong viéc con lai dé chuyén hang vé Viét Nam.

Néu nhap theo diéu kién CIF

Nguoi ban giao hang dén tan cang Viét Nam, chiang han nhu: Hai Phong, Da Ning,
Sai Gon... Viéc cia ban 1a 1am tha tuc thong quan roi kéo hang vé kho.
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Cong ty ban c6 thé tu 1am, nhung ciing c6 thé thué don vi dich vu cho nhanh va
thuan tién. Thuong ho sé lam thdng quan va van chuyén duong bo lubn.

Buwéc 4 - Phéi hop véi cong ty giao nhan van tai

Gia str ban thué cong ty giao nhan van chuyén (sau day toi goi tat 1a forwarder cho
tién) dé lam dich vy, ban s& can trién khai mot s6 cdng viéc phoi hop.

V6i diéu kién giao hang khac nhau, budc cong viéc khac nhau nhu trén di néi. Bé
khong bi 1ap lai, tdi néu quy trinh cua diéu kién EXW, theo d6 ngudi mua (va
forwarder) phai 1am nhiéu viéc nhat. Véi nhimg diéu kién khac nhu FOB hay CIF thi
giam bot cac phan viéc tuong ung.

1.

Bio cho forwarder thong tin nguwoi ban, dé dai ly cta ho ¢ nudc ngoai lién
hé voi nguoi ban va thu xép lich trinh nhan hang. Bong thoi, ban ciing can
béo cho ngudi ban thong tin forwarder dé ciing phdi hop.

Pai 1y nudc ngodi cua Forwarder thu xép kéo vé container dén déng
hang theo lich trinh da thong nhat. Sau d6 ho ha hang vé cang va lam thu tuc
hai quan xuat khau.

Trong qué trinh nay, Forwarder s& giri ban nhap Van don dwong bién (Bill
of Lading) dé ban va nguoi ban kiém tra trudc. Néu cé gi sai sot thi bo sung
chinh stra. Sau khi tau chay, Forwarder s& phat hanh B/L chinh thirc. Néu ban
hodc nguoi ban can ban géc (Original B/L) thi ho s& phat hanh ban géc, con
néu khdng ho s& phat hanh ban Telex hay Surrender (c6 thé mat phi Telex).

Hang xép Ién tau vé Viét Nam, Forwarder cap nhat lich tau, va bao ngay tau
dén cang. Trong khi tau hanh trinh, ngudi ban guri ngudi mua (ban) bo ching
tir hang hoa theo nhu quy dinh trong hop dong. Thuong ho s& giri trude file
mém qua email.

Forwarder 1am thi tuc hai quan tai cang d&. Cha hang s& phai 1am mot sé
cong viéc lién quan dén chit ky so, tai khoan VNACCS, chting tir, thué nhap
khau... va co thé hang hoa phai kiém hoa, kiém tra chuyén nganh... Thuong
thi céng ty dich vu hai quan (chinh 1a forwarder d6 hoac ban c6 thé thué don
vi khéc) s& huéng dan ban chi tiét trinh ty, hd so... Tham khao chi tiét cac
budc lam tha tuc hai quan tai day.



TRAININGTANCANG.COM — TAILIEUXNK.COM

Buwéc 5 - Chuyén hang vé kho - hoan tat Quy trinh 1am hang nhap
Sau khi hang dugc théng quan, Forwarder sé& thdng bao va chuyén hang vé kho giao
cho cong ty ban. Nén c6 bién ban giao hang dé thuan tién cho viéc quyét toan.

Ciing c6 mdt b truong hop, chu hang co phuong tién, nén ty thu xép nhan hang tai
cang sau khi xong tha tuc nhap khau. Néu vay, ban sé can lién hé voi fowarder dé
lay bo chung tir da hoan tat doi 1énh dé xe cé thé vao cang lay hang.

Ghi cht: voi hang ghép container / hang I¢ (LCL), quy trinh 1am hang nhap vé co
ban tuong ty nhu trén, tuy nhién hang s& dugc dwa vé kho CFS dé déng hang, do
hang, chi khong phai ¢ cang.

Trén day la toan bo nhirng budc cong viéc chinh trong quy trinh lam hang nhap, véi
hang container duong bién ma chiing t6i néu ra dé ban doc cé thé tham khao.

Nguon tham khdo: Vinalogs Co., Ltd.



